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SI,C'I'TUN I : SCHEDULE OF RFP

sl.

No.
Particulars Details

01 RfP No. tr362302tOHEPEE/11

02 Date of Issue of RfP 07.02.2025

03 Name of the RfP Issuer: Principal, R.C.M. Science College

04 Scope of Work Supply of NEP 2020 UG Books at the college premise.

05 Method of Selection Least Cost Selection Method

06
Deadline for Submission of

Pre-Proposal Query
t0.02.202s

07 Pre-Proposal meeting 13.02.2025

08
Issue ofPre-Proposal

Clarifications (if any)
28.02.202s

09
Last date for submission of
proposals

01.03.2025

t0
Date of opening of Technical

Proposals
03.03.2025

11
Date of Opening of Financial

Proposals
04.03.202s

t2

Earnest Money Deposit

(EMD): Refrrndable for

unsuccessful firms.

2Yo of the total supply order value as estimated by the

college.

I3

Performance Security (To be

submitted by the L 1 firm

only)

3%;oof the L 1 estimated value.

t4

Address/venue for

submission/opening of such

proposals

R.C.M. Science College, Khallikote, Ganjam, Odisha

Note: *In case of any change for any unforeseen event the date may be shifted to the next

possible working day or as decided by the Principal /\ ,/
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SECTION Z : NOTICE OF INVITATION

The Principal of R.C.M. Science Colleee. Khallikote hereby invites proposals from

reputed eligible firms located within State of Odisha to select supplier for "NEp 2020 UG

Books" at the college premise.

1. Interested firms may obtain the RfP document from the official website of the college

and submit their proposal in a sealed

document as per the instructions mentioned in this RfP.document with a processing

fee of Rs. 1000 in form of a Demand Draft in favour of Principal R.C.M. Science

College, Klhallikote, drawn in any scheduled nationalised bank, without which the
proposal will be rejected.

2. The proposal must be complete in all respect as specified in the RfP document and

must be accomplished with the required financial instruments as specified in the Rfp.
3. The EMD should be submitted in form of a Demand Draft in favour of principal

R.C.M. Science College, Khallikote, drawn in any scheduled nationalised bank,

without which the proposal will be rejected.

4. Performance security is to be submitted after issuing of Lol to the Ll bidder.

5. The interested firms must accept all technical/commercial terms & conditions

mentioned in the RfP document.

6. Bidders should enclose tender documents in 3 separate envelops of appropriate size.

Envelop-l should contain (i) Covering letter (ii) Technical Bid (Annexure-l) (iii) DD

for Processing fee and EMD amount, and to be superscripted as TECHNICAL BID.

Envelop-2 should contain the Financial Bid (Annexure -2 and 3) duly signed and

stamped and superscripted as FINANCIAL BID. Envelop-3 should contain Envelop-

I and Envelop-2 superscripted as TENDER DOCUMENTS FOR "NEP 2020 LIC

Books" AT R.c.M. SCIENCE COLLEGE, KHALLIKOTE PREMrsEs.

7. The Bidder shall be required to affix signature with date on each page with page

number of the tender document as a token of acceptance of the tender terms and

conditions. correction or overwriting, if any, should be initialled.

8. The prbposals will be opened in the presence of the designated lauthorized

representatives of the interested firm on the scheduled date & time at the specified

address as mentioned in the "schedule of RfP". Designated/authorized representatives

of the interested firm may attend the meeting with due authorization letter on behalf

of their firm.

I
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9' Firm will be selected under "Least Cost Selection" method as per criteria mentioned
in the RIP document.

l0' Vague, incomplete, confusing or contradiction and conditional tender will be liable to
be cancelled without any explanation.

11' The Principal, R.C.M. Science College reserves the right to increase or decrease the
quantity of requirement.

12'The Principal, R'C.M. Science College reserves the right to cancel/reject/amend the
Rff at any point of time without prior notice.

(Prii-ci
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2.

SECTION 3 : SCOpE OF WORK

1 ' The Scope of Work must fulfil the requirements of the college like; supply of required
number of items within the specific dateline e.g. within 15 days of issued of the
"Supply Order".

The supplier must deliver & install the required

further time should be allowed for supply of the

reason and without the approval of the principal.

Once required numbers of items are supplied by the supplier at college campus, the
training and denionstration of the items supplied must be given by the supplier.
After installation, training and demonstration of the required items are finished; if any
issue arises with the item then the Principal of the college should immediately report
in writing to the supplier.

After all issues are resolved, the supplier will submit the invoice to the college & the
college will initiate the payment process within 15 working days of installation of the
required items/goods.

items at college campus and no

required goods without any valid

a
J.

4.

5.

A\,/ew*r
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SECTION 4 , INSTRUCTIONS TO INTERXSTED FIRMS

1. PRE QUALIFICATION CRITERIA
The participating firms must produce copies of all required supportive documents/

information as part of their proposal, failing which the same proposal shall be summarily
rejected.

Specific Requirement
Supporting Documents

Legal Entity

Firm must be a Company as registerea

under the provisions of the Indian

Companies Act

Or

A Partnership Firm registered under

the Indian Partnership Act

Or

A Limited Liability partnership

registered under The Limited Liability

Partnership Act

Or

o A Sole Proprietorship Firms

o Certificate of

Incorporation/

Registration

o Partnership deed

o GST Registration

o PAN

Experience

Interested firms altogether must have

supplied goods as mentioned in the

RfP at least once to any of the

offrces/colleges/universities.

Supply Order copies.

During last three financiat years i.e.

FY 2021-22, 2022-23, 2023_24, the

average annual furnover of the

interested firm should not be less than

l0% of the cost estimated by the

college.

o Audited balance sheet

and o'Profit & Loss

account" along with all

schedules certified by a

practicing Chartered

Accountant.

o Acknowledgement of
Income Tax returns.

EMD (EMD of

unsuccessful

The interested firm should submit Demand Draft in favour of
"Principal of the R.C.M.
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firms will be

retumed

immediately)

EMD vatue shoutd be-ffied-6r-ih-e

college @2% of the total supply order

value estimated by the college.

Science College,

Khallikote"

EMD relaxation

criteria.

Firmsregisterffi
exempted from submitting the EMD.

Bid Security ae"taration .ana

MSME/Starr Ups proof.

Performance

Security
3Yo of the Ll value.

Demand Draft from a

scheduled commercial Bank

Or

A Fixed Deposit

Or

A Bank Guarantee pledged

in the name of "principal of
the College"

The pirmffi
banned/ blacklisted/ debarred/

Suspended by the World Banld Central

Govt./ State Govt./ Central or State

PSU Origination/ Central or State

Govt. Universities or Colleges.

Self-Declaration from the

Firm as per the prescribed

format mentioned at
..FORM T4".

2. VALIDITY OF THE PROPOSAL

approved rate and within 15 days of receipt of the "supply order,, from the college.

L2 position may be invited to supply the goods as per the terms and conditions of the
RfP.

3. pRE-pRoposAL 
QUERIES/MEETING

RfP, to the principal, R.c.M. science coilege, Khallikote onry through e_Mail at
rcrnsccollege@qmail'comwithin the stipulated date & time mentioned in the Rfp
document.

pre-proposal meeting, as per the scheduled mentioned in the Rfp document.

@ Page 5 of 21



4. SUBMISSION OF PROPOSALS

Interested firms are advised to study carefully all instructions, forms, terms &
conditions and other important information mentioned in the RFp document.
Each page should be signed with officiar seal of the authorized person.
The proposal must be complete in arl respect, properly indexed and hard bound.
A sealed master envelope bearing the name, address, phone number and email id of
firm along with the RfP name & number should contain two separate sealed
envelopes i.e.:

l) Technical proposal

2) Financial proposal

F The sealed "Technical Proposal" must contain the required supporting documents as
per the sequence mentioned below.

'/ Processing fee of Rs.1000.00 in form of a Demand Draft in favour of principal
R'c'M' science college, Khallikote, drawn in any scheduled nationalised bank,/ EMD through Demand Draft.

a) However; Micro, Small & Medium Enterprises registered with MSME /
NSIC with valid category wise certificate, dury issued by Government of
India are exempted for submitting the EMD on the condition that they must
have the valid & category wise valid registration certificate on the date of
opening of tender.

b) EMD deposited by the unsuccessful firms will be returned immediately.
c) EMD deposited by the selected firm will be returned after submission of

"Performance Security,,.

FORM T 1: Technical proposal Submission Form.
FORM T 2: Organisation Details along with:
. Copy of Certificate of Incorporation/Registration.

o Copy of PAN.

' copy of Goods and services Tax Identification Number (GSTIN)
FORM T 3: Experience Details.

FORM T 4: Self declaration from the firm confirming not have been banned/
blacklisted/ debared/ suspended.

FORM T 5: Technical Specifications Compliance Sheet.
FORM T 6: Financial Turnover Details along with:

PageT of2t



' copies of audited balance sheet, Profit & Loss account and all schedules
certified by the Chartered Accountant.

o Copies of IT Return for the last three financial year i.e.
2024_25.

o FORM F 1: Financial proposal Submission Form.

FY 2022-23,2023_24,

o The prices and other information having a bearing on the price shall be written
both in figures and words in the prescribed form.

o No alternation/modification/ overwriting/ corrections/ in the format shall be
accepted.

) The sealed proposal must be delivered at the specified address as per the ..Schedule of
RfP" t}rough Speed Post/ Registered Post/ courier only. The principal shall not be
responsible for postal delay or delay due to any unforeseen situation. Submission of
proposal through any other mode will not be accepted.

5. OPEI[ING OF PROPOSALS
r' Sealed envelope containing the proposal wil be opened by the principal

of the firm/their representative at the rocation, date and time specified

the participating firm

in presence

in the RfP
document.

'/ only one representative with proper authorization letter from
will be allowed to attend the tender opening meeting.

6. DTSQUALTFICATION/REJECTTON oF' pRoposAl,
The proposal is liable to be disqualified in the following cases as listed below.

documents as mentioned in the R[p,,.

the RfP.

unlawful/comrpt/fraudulent means at any point of time during the bid process.

Page 8 of 21



Proposal".

practices.

during the overall selection process.

of time wit/without any reason thereof.

7. EVALUATION OF PROPOSALS
A two stage process will be adopted as explained below for evaluation of the proposals.
A. Technical Evaluation

complies with the prescribed eligibility conditions and the requisite documents /
information / financial instruments have been properly furnished by the firm.

whether the Brand & model, proposed by the interested firm consists of all required
minimum specifications as mentioned at,.Form T 5,, the Rfp document.

B. FinancialEvaluation

stage in the presence of the technically qualified firm/their authorized representative
on the scheduled date and time as mentioned in the Rfp document.

1" bidder and shall be communicated for funherprocess leading to issue of ..supply
Order".

8. AWARD OF CONTRACT

Intent" and will be asked to acknowredge the ,.Letter of Intent (Lol),, and to submit
the "Performance Security" within 15 days of issuance of the Lol,,.

Performance Security must remain valid till wa:ranty period of the goods.

the PRINCIPAL will issue the "suppry order to the serected firm,,, for their
requirement as

tu
specified in the Rfp document.
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9.

o

a

reason(s) the Ll bidder withdraws its willingness to supply the required goods then
the EMD/Performance Security deposited by the same firm will be forfeited by the
PRINCIPAL and firm securing the L 2 position in the financial bid will be awarded
with contract, after submission of the required Performance Security amount & EMD.

install the required number of items within 15 days from the date of issue of the
supply order' No further time will be allowed without any valid reason and without
prior approval of the same from the principal.

GENERAL TERMS & CONDITIONS

Firms who have a business or family relation with the PRINCIPAL, directly or
indirectly.

Practices prohibited under the anti-comrption policy of the Government of India and
Government of odisha' The interested firms are to be careful so as not to give rise to a
situation where there will be any conflict of interest with the PRINCIPAL as this
would amount to their disqualification and breach of contract.
Disclosure:

Firm has an obligation to disclose any actual or potential conflict of interest. Failure
to do so will lead to disqualification of the bidder or termination of its contract.
Firm must disclose if they are or have been the subject of any proceedings (such as
blacklisting) or other arrangements relating to bankruptcy, insolvency or the financial
standing of the firm, including but not limited to appointment of any officer such as a
receiver in relation to the firm's personal or business matters or an iurangement with
creditors, or of any other similar proceedings.

Firm must disclose if they have been convicted of or are the subject of any
proceedings relating to:

'/ A criminal offence or other serious offence punishable under the law of the
land, or where they have been found by any regulator or.professional body to
have committed professional misconduct.

'/ Comrption including the offer or receipt of an inducement of any kind in
relation to obtaining any contract.

'/ Failure to fulfil any obligation in any jurisdiction relating to the payment of
taxes or social security contributions.

D @/Pageloor2r



' Any effort by firm(s) to influence the PRINCIPAL in the evaluation and ranking of
financial proposals, and recommendation for award of contract, will result in the
rejection of the proposal.

o { recommendation for award of contract shall be rejected if it is determined that the
recommend firm has directly, or through an agent, engaged in corrupt, fraudulent,
collusive or coercive practices in competing for the contract in question. In such
cases, the PRINCIPAL shall reject the proposal and disqualig, it from participating in
any related Rfp process.

o "Force Majeure" means an event beyond the control of the selected firm and not
involving the selected firm's fault or negligence and not foreseeable.

o Such events may include wars or revolutions, fires, floods, riots, civil commotion,
earthquake, epidemics or other natural disasters and restriction imposed by the
Government or other bodies, which are beyond the control of the selected firm, which
prevents or delays the execution of the order by the selected firm.

o If a Force Majeure situation arises, the selected firm shall promptly noti$i
PRINCIPAL in writing of such condition, the cause thereof and the change that is
necessitated due to that prevailing condition. until and unless otherwise directed by
the PRINCIPAL in writing, the selected firm shall continue to perform its obligations
as per RFP terms & conditions as far as possible and shall seek all reasonable
alternative means for delivering performance not prevented by the Force Majeure
event.

o The selected firm shall inform the PRINCIPAL in writing, the beginning and the end
of the above causes of delay, within seven days of the occrrrence and cessation of the
Force Majeure condition. In the event of a delay lasting for more than one month, if
arising out of causes of Force Majeure, PRINCIPAL reserves the right to cancel the
contract without any obligation to compensate the selected firm in any manner for
what so ever reason.

o The PRINCIPAL and the selected firm shall make every effort to resolve amicably,
by direct negotiation, any disagreement or dispute arising between them under or
arising from or in connection with the contract.
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a

Govorning Laws:

Any unjustified and unacceptable delay in delivery shall render the selected firm
liable for liquidated damages and thereafter the pRINCIPAL holds the option for
cancellation of the contract for pending activities and completes the same through any
other firm(s) who participated in the RfP process by awarding the same contract to L
2 bidder in the financial bid.

In such case of premature cancellation the contract the PRINCIPAL reserves the right
to withhold the performance Security.

The rights and obligations of the pRINCIPAL and the serected firm
contract will be governed by the prevailing laws of Government of
Government of Odisha only.

o All legal disputes are subject to the jurisdiction of the orissa High court, cuttack.

under this

India and
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SECTION 5 : FORM

F,RM T t: TECHNT.AL pRoposAl suBMIssIoN F,RM

To

The principal,

R.C.M. Science College,
Khallikote, Ganjam, Oairha_ZO t O:O

Sub: Submission of Technical proposal

college.
to select supplier for ., " at the

Ref: RfP No. L1362302/OHEPEE/1 t. dt.07.02.2025

Dear Sir,

,, 
,, the undersigned,

" at the college,

offer to participate in the selection process to
in accordance with your RFp No: ,.

select supplier for

I am here by submitting Technical Proposal, which includes EMD, Technical
Proposal and Financial Proposal sealed in separate envelopes. I, hereby declare that all theinformation and statements made in the Technical & Financial proposals are true and correct.I accept that any misinterpretation contained in it may lead to disqualification of my proposal.

I hereby unconditionally undertake to accept all the terms and conditions as stipulated
in the RFP document' In case any provision of this RFp are found violated, then your college
shall without prejudice to any other right to remedy be at liberty to reject our proposal
including forfeitwe of the full said earnest money deposit absolutery.

Yours faithfully,

Authorized signatory of the firm with Date and seal

Page 13 of 21



FORM T 2 : ORGANISATION,S DETAIL

Authorized signatory of the firm with Date and Sear

Yours faithfully

Name of the F'rrm

Type of Firm (t

Date of Estrb

Registered 
"

Local office in odisha (along with address & contact deta,s)

Telephone&"-@
G.S.T. Registration No.

Willing,o .*y
RFP (YesArtro)

Willing to accept

RFP (Yes/flo)
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FORM T 3: EXPERIENCE DETAILS

Authorized Signatory of the firm with Date and Seal

Yours faithfully

Name of the

University/College?

Department/Office to

whom materials

supplied

Quantity of

Materials

Supplied

Date of

Receipt

Work

Order with

reference

number

Date of

Supply of

goods/items

Remarks if
any

Page 15 of 21
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F.RM T 4: sELF DE.LARATT,N FoR NoT BLA.K LI'TED

To

Sub:

The Principal,

I:C,M. Science College,
Khallikote, Ganjam, Odisha_761 030

Self declaration for not black listed.

Ref: Rfp No: 11362302/OHEPEE/1 t. dt. 07.02.2025

Sir,

I/We 
hereby confirm that our firm has not been

:H:::,:_::,iy,,ii*:r.*yoed by the worrd Banr/ centrar Govt./ State Govr/;;;;;#;:.:
Yours faithfully

Authorized Signatory of the firm with Date and Seal
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FORM T 5: Minimum Required specifications compriance Sheet

Interested firm(s) must confirm that, the make and moder they are proposing to suppry& install is satisfuing the below mentioned minimum required technical specifications.Deviations (if any) from the below mentioned minimum required technicalspecifications, must be crearry indicated by the interested firm(s).
For NEp 2020 UG Books

Yours faithfully

Authorized Signatory of the firm with Date and Seal

Minimum Required Specifications CompliancJ

(Yes/Ir{o)

Page t7 of Zl



F'ORM T 6: FINANCIAL TURNOVER DETAILS
Financial Turnover ofthe organisation during Last Three Financiar years (certifiedby a Practicing Chartered Accountant)

Name of the Chartered Accountant:
Membership No.:

Signature with Seal:

Yours faithfully

Authorized Signatory of the firm with Date and Seal

Financial year
Turnover in INR

Average Arurual Turnover for the lurt th.-..-..-..-------.--.------_ 
rvr ur(i ras[ rnree years (INR)

Name of the C A Firm:

Firm Registration No.:
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F,ORM F 1: FINANCIAL PR,P.SAL SUBMISSI.N F,RM

To

The principal,

R.C,M. Science College,
Khallikote, Ganjam, Olirnu_ZO t O:O

sub: Submission of Financial Proposal to select supprier for ,.Suppry & Instalation of" atthe college.

Refl fi362302/AHEPEE/I 1. dt. 07.A2.2025
Dear Madam/Sir,

I' the undersigned' hereby submitting the Financial proposar to serect supplier for"supply & Installation of_,, atthecollege in accordance of Rfp NoI' herebv declare that all the financial figures mentioned *.;;;*, n*osal is trueand correct' I also accept that anymisrepresentation of financial facts and figures may lead todisqualification of my proposal.

Name of the Items

Nlrl,2020 tJCi Books

The Other Charges (*) may include:
1. All necessary accessories like;

installation.

2' The transportation/ material handring cost for delivering and
numbers of materials at the college premises.

cables, wires, pipes, etc., which are instrumental for

installing the required

yours faithfully

Authorized Signatory of the firm with Date and Seal
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SECTION 6
(Certificate of willingness to be submitted by all firms)

To

The principal,

R.C.M. Science College,
Khallikote, Ganjam, O?isna_ZO t O: O

:"t-. 
t'o*'T::,1f*"*"ess 

certificate for "supprv or NEr, 2020 ri. r3o,ks,,, at your

Sir,

I am to inform you that my firm (Name of the firm with address) is ready to supply ofN[tP 2L)20 tJC Ilooks' throughout the State of odisha within l5 days of receipt of work order

3;.,H;",#; 
selected under .HEPEE, if mv firm is erected as Lr, bidder during

In the event of my firm's failure to supply and instail the required items in theselected Lr cost, my EMD/performance security w,r be forfeited

Yours faithfully

Authorized Signatory of the firm with Date and Seal
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ANNEXURE I
(Proposal Submission Check List)

EamestM@

"orr 
or"

3IY1
Copy ofpAN

CA audited *O"
Sheet along with all schedules

Technicalp.o@
OrgarisationkDe--il

E*p".i"n""5&il,

S"lflD""

Financial Tr*"*, D.trik
Financialp@
Certificate
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n

5
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-
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